Importing Event Details from Doubleknot and Associating Arrowmen to Registrations

Log into Doubleknot.

Go to Event Reports.

Select all the events you wish to get a report for.

Under the “Functions” section, select “Email Me Registration Export”
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Ensure the email address is correct, and click “OK”

Follow the instructions in the email to download the data file.

Open a HeidiSQL session to the Quiver Database.

Select the “DK_Import” Table.

Go to Tools>Import CSV File

10. Browse to the downloaded CSV report in the Filename box

11. For the rest of the sections of the dialogue window, match the options selected in the below screenshot:
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12. Log into Quiver, and go to Program>Doubleknot Registration Matching
13. For each registrant listed, select the matching Arrowman record and click “Associate Arrowman”
14. Once all arrowmen are associated, click “Process Records”



